
 

 

Application for a New Course v10.7 
Consult with program director and dean before changing responses in red type. 
  

Course ID (Subject and Number)  HCAD 491 

  
I.  Systems and Catalog Information Complete each item. 
  

1 Course Developer  Meghan Hope 

2 Course Instructor  TBD 

3 Course Title  Healthcare Administration Capstone 

4 Course Abbreviation for Banner 
if title is more than 30 characters 

 Healthcare Admin Capstone 

5 College  College of Graduate and Professional Studies 

6 Department or School  School of Undergraduate Studies 

7 Number of Credit Hours  3 

8a. Number of contact hours ± lecture 3 

8b. Number of contact hours ± lab/activity 0 

9 Is the course for a fixed or variable 
number of credit hours? 

Fixed 

10 Explanation for variable credit N/A 

11 Is the course repeatable for additional 
credit? 

 No 

12 Maximum total number of credit hours 
a student can earn for this course 

 3 

13 What type of course is this? 
(Select one option. Please see 
Schedule Type definitions on Page C.) 

X Traditional lecture 
   Traditional lab 
   Traditional lecture/lab 
   Experiential Learning 
   Seminar 
   Studio 
   Thesis 
   Dissertation 

14 Number of faculty workload hours 3 

15 Grade Mode X Standard   
   Credit/No Credit (undergrad only) 



 

 

16 Maximum Enrollment  25 

17 Catalog Description 
(50 words or less) This course provides a culminating, student-centered 

experience in which students analyze and synthesize 
knowledge and skills from across their program to 
demonstrate mastery of learning. This course serves 
as the writing-intensive and capstone course. 

18 List any prerequisites (course/s, test 
scores, class standing, major, etc.) 

 none 

19 List any corequisites (these must be 
taken at the same time; note that a 
single requirement cannot be both a 
prerequisite and a corequisite) 

 none 

20 If the course is cross-listed, specify 
the Course ID(s) 

 N/A 

21 Does this course require any 
additional student course fees? 
 

 X  No  
   Yes  
If \es, attach a completed ³Request to Add or Change 
Course Fees´ form.  Describe in section IV-7. 

22a Will the course be offered in fall 
terms? 

   No  
X Yes  
If yes: all, even, or odd years? All 

22b Will the course be offered in spring 
terms? 

   No  
X Yes  
If yes: all, even, or odd years? All 

22c Will the course be offered in summer 
terms? 

   No  
X Yes  
If yes: all, even, or odd years? All 

23 First semester this course will be 
offered under new Course ID. May not 
be earlier than two parts of the term in 
the future. 

 Fall 2 2022 

24 Is this course required for a degree/s?     No  
 X  Yes  
If yes, attach a revised degree plan(s) reflecting the 
placement of the new course. 

25 Should the addition of this course be 
retroactively applied to the degree 
plan it supports? 
This is rare, and rationale should 

X No  
   Yes  
If yes, provide rationale:  
 



 

 

explain compelling extenuating 
circumstances. 

26 Has this course been offered as a 
Special Topics course? 
New courses are not required to be 
taught as Special Topics courses prior 
to approval.  

X  No  
   Yes  
If yes, provide course ID, term, and enrollment: 

27 List any courses in which the content 
overlaps the proposed course.  
(Course ID and Name) 
Attach a statement from the 
instructor/dept chair of the existing 
course justifying the new offering in 
Section IV-4. 

 none 

 
 
II.   Curriculum 

A. Explain effect on degree plans. If the addition of the course alters degree requirements, submit a 
separate Approval Chart for Curriculum Change to update the degree plan.  

 
This course is a required course in the BS Healthcare Administration degree program that 
went through the CGPS Academic Council in June 2020.  

 
 

B. Justify the addition of this course to the current curriculum, explaining the gap it meets.  
   

This course provides students the opportunity to make a summative assessment of their 
learning as they plan vocational goals in this Healthcare Administration capstone course. This 
course also serves as a writing intensive course. As such, this is a required course for all 
students. 

 
III.  Course Design 
  

A. Audience and Course Goal 
1. Describe the intended audience, including prerequisite skills. 

  
This course is intended for senior Healthcare Administration majors who are in their final term of 
their degree program.  

 
2. State the overarching course goal(s) in performance terms. 

 
The goal of this course is: 1) to prepare students to effectively use disciplinary sources to frame and 
answer a research question of substantial complexity, 2) for students to gain practice and 
proficiency in applying a range of knowledge and skills to real world case studies, and 3) for 
students to demonstrate the development of a sense of self that integrates faith and science.  

 



 

 

B. Student Learning Outcomes and Measurements 

  Student Learning Outcome Measurement 

1 
Students will demonstrate the 
development of a sense of self that 
integrates faith and healthcare 
leadership principles 

Reflective Essay 

2 
Students will gain practice and 
proficiency in applying a range of 
knowledge and skills to real world case 
studies, and 

Case studies 

3 Students will effectively use disciplinary 
sources to frame and answer a research 
question of substantial complexity, 

Capstone Research Project 

            
  
3.  Text and Resources 
  
Give the full publication information of the textbook/s and other required resources and outside readings. For 
combined undergraduate/graduate courses, make two lists: 

A. full publication information; label Undergraduate. 
B. full publication information; label Graduate. 

 
Resources for the course will be determined by the Subject Matter Expert (in consultation with the 
Program Director) when the course is under development with the instructional design team.  
 
 
IV.   Supporting Documentation 
   
Required of all applications 

1 Approval Chart for Curriculum Changes 

2 Syllabus ² Attach the syllabus for the course based upon the anticipated first-
semester offering. 

3 Library ² Submit neZ course application and s\llabus to the Librar\ dean¶s office. 
Attach the Librar\¶s provisional memo of support. 

Attach if applicable 

4 Content Overlap ² Include one document for each course you listed in Section I-28. 
Attach statement from instructor/dept chair of existing course justifying the new 



 

 

offering. 

5 Program Resources ² List the resources that support the course and are available 
only through the program, if applicable.  Attach the list of the holdings and the 
location/s. 

6 Resources ² List resources (other than library or program resources) that are needed 
to support this course (computers, lab equipment, other technology, etc.). Attach a 
complete list of all items and indicate possible sources or estimated cost of each. List 
the sources of any needed funds. 

7 Expenses ² List additional expenses needed to implement this course (full-time or 
part-time faculty, graduate or lab assistants, student employees, travel, special student 
costs, room renovation, storage facility, etc.).  Attach a complete list of all items, the 
estimated cost of each and the source of the funds. 

8 Justification ² Attach any documents to which you refer in Section II-B. 

  
If this course fulfills the Capstone requirement for ACU majors, please submit the Capstone 
Course Application as a supplement to your new course materials.  
 
If this course is intended to fulfill Writing Intensive requirements, a syllabus must be reviewed 
by Cole Bennett before the council date. Include his supporting memo in the council folder.   
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Application for Capstone Course for Existing Course  

Course Subject and Number __ HCAD 491_______________________________  

Course Name __Healthcare Administration Capstone _________________________  

Contact Person _Meghan Hope ___________________________________________  

For Capstone courses: Explain how your course or courses will 
meet the learning outcomes:  

� HabiWV Rf mind WhaW fRVWeU inWegUaWiYe Whinking beWZeen Whe libeUal aUWV cRUe 
curriculum and their major field of study.  

 
For the Capstone Research Project assignment, students are required to make 
connections between their chosen topic and former learning experiences (in healthcare 
administration classes and other classes) and connect the topic with past experiences or 
future trends (in society or healthcare administration). Therefore, this assignment requires 
that students practice integrative thinking with learning from courses outside of their 
major. 

� AchieYemenW and demRnVWUaWiRn WhURXgh adYanced UeVeaUch and/RU cUeaWiYe 
projects the ability to frame questions, carry out critical analysis, and produce work 
of substantial complexity and quality related to their chosen field of study.  

 
The Capstone Research Project is a scaffolded research project that requires students to 
develop a research question and find critical sources (supporting and negating their 
viewpoint). Their project will culminate in a video presentation demonstrating their work 
product in the course.  
 

 

� ReflecW and demRnVWUaWe WheiU abiliW\ WR Whink cUiWicall\, glRball\, and miVViRnall\ 
about their discipline.  

 



The Capstone Research Project requires students to connect their research topic to past 
experiences or future trends in society or healthcare administration, prompting them to 
think globally about their topic. They are also required to submit an annotated 
bibliography and will have several critical sources so that they can develop an argument 
using multiple perspectives. 

 

Explain how your course or courses will meet the required 
assignments:  

� ReVeaUch aVVignmenW  
 
This course includes the following research assignment:  
In the course of this class, students will write a 2000-3000 word research paper that 
makes a sustained argument utilizing several scientific sources. 
  
The SaSeU needV WR demRnVWUaWe Whe fRllRZing: a) Whe VWXdenW¶V abiliW\ WR deYelRS a majRU 
research question, b) select critical sources (not every source should justify your 
conclusion), c) use proper APA guidelines, d) cite sources when necessary, e) write using 
a scholarly voice, f) critically synthesize sources to make an argument, g) make 
connections between the chosen topic and former learning experiences (in healthcare 
administration classes and other classes), and h) connect the topic with past experiences 
or future trends (in society or healthcare). 
  
The Capstone Research Project is a scaffolded research project that requires students to 
develop a research question and find critical sources (supporting and negating their 
viewpoint). Their project will culminate in a short video presentation demonstrating their 
work product in the course. 
  
The Capstone Research Project will be developed over the entire 7 weeks of the course in 
the following manner: 

  

Week 1 
Assignment: Begin preliminary research and 
topic selection 0 

Week 2 
Assignment: Submit research question and 
topic for instructor approval 50 



Discussion- Share research topic with class 
and discuss in detail why you have selected 
the topic and what you hope to explore 25 

Week 3 

Assignment: Students will submit a written 
introduction and detailed outline of paper 50 

Week 4 

Assignment ± Students will submit a draft 
reference list with at least eight references 50 

Week 5 Research/write paper 0 

Week 6 Proofread and edit paper 0 

Week 7 

Assignment- Submit final paper 250 

Discussion ±Students will post a ten minute 
video presenting the finding of their research 25 

 Total Points 450 
 

 

� FaiWh and YRcaWiRn aVVignmenW  

Students will reflect on the role of faith and vocation in their discipline and personal 
growth in a 2-3 page reflective essay. Students will identify particular practices, 
disciplines, and postures, they commit to embrace and embody moving forward. 
Students will also discuss ways they intend to connect their vocational identity with their 
discipline and future career goals in the healthcare industry. 

� CRmSUehenViYe VkillV and accRmSliVhmenWV inYenWRU\  

In the first two weeks of class, students will be asked to prepare a resume and cover letter 
in response to a job posting. The cover letter should be in an appropriate professional 
format, and should be addressed to a fictional (or real) person in charge of hiring or 
accepting people into the position they desire. The résumé should be formatted for the 
VWXdenWV¶ WaUgeW aXdience. 



Attachments: Attach a 
course syllabus  

• If necessary, attach additional explanatory material that might be helpful to 
faculty reviewing this course for capstone and writing intensive status, such as 
assignments or grading rubrics.  

Core Curriculum Implementation Team (CCIT) 
Recommendation for the Senior-Year Integrative Capstone 

Approved by UGEC 11.14.2012, UUAC 12.5.2012  

³In addiWiRn WR RWheU diVciSline-related course goals, the senior-year integrative capstone experience will 
challenge the student to critically analyze, reflect, and write about the major discipline from the perspective 
Rf ChUiVWian WRUldYieZ´ (LibeUal AUWV CRUe CXUUicXlXm aW ACU, S. 6.). While iW iV XndeUVWRRd WhaW Whe 
senior-year integrative capstone will vary widely across the disciplines including a specific course or 
cluster of courses, it is important that there be some common elements across major fields of study. Each 
department will submit to the UGEC its plan for implementing the senior-year integrative capstone. 
Students who complete their senior-year integrative capstone should have demonstrated the following 
student learning outcomes:  

• Habits of mind that foster integrative thinking between the liberal arts core curriculum and their 
major field of study.  

• Achievement and demonstration through advanced research and/or creative projects the ability to 
frame questions, carry out critical analysis, and produce work of substantial complexity and quality 
related to their chosen field of study.  

• Reflect and demonstrate their ability to think critically, globally, and missionally about their 
discipline.  

The student learning outcomes for the senior-year integrative capstone may be accomplished using a wide 
variety of assignments, projects, internships, research, performances, presentations, or other products; 
however, the following products are required of each senior-year integrative capstone and will contribute to 
the calculation of grades:  

• A required paper with a minimum length of 2000 words (approximately 7 pages) and worth a 
minimum of 10% of the assessment for the course in which it is included. This paper provides an 
RSSRUWXniW\ fRU a VXmmaWiYe aVVeVVmenW Rf Whe VWXdenW¶V infRUmaWiRn liWeUac\ VkillV, inclXding Whe 
proper citation of a minimum of 5 appropriate sources that support their research. Options to satisfy 
this prompt include, but are not limited to, a traditional research paper; an evaluative/reflective essay 
that accompanies a creative or scholarly work (such as a senior art show or recital), describing 
elements of the creative process; or a business plan that incorporates market research and analysis 
with the proposal of a specific entrepreneurial venture.  

• An aVVignmenW WhaW demRnVWUaWeV Whe VWXdenW¶V abiliW\ WR Whink cUiWically about faith and vocation as it 
iV e[SUeVVed in a SaUWicXlaU diVciSline meW b\ a cRXUVe RU e[SeUience in Whe VWXdenWV¶ degUee Slan RU 
major.  

• A cRmSUehenViYe VkillV and accRmSliVhmenWV inYenWRU\ UeflecWing Whe VWXdenW¶V VchRlaUVhiS 
(research and creative activities), accomplishments, co-curricular activities, service, leadership, 
internships, integrative thinking, knowledge, etc.  



ABILENE CHRISTIAN UNIVERSITY 

LIBRARY 
 

 M E M O R A N D U M 
 
 
DATE: 

 
 

July 23, 2020 

TO: Meghan Hope 

CC: Dr. Sarah Lee 

FROM: Mark McCallon, Library Associate Dean for Library Information Services 

RE: New Courses in Healthcare Administration 
 
 
The Brown Library can provide a provisional endorsement of the following new courses: 
 
HCAD 201 Introduction to Health Services Administration 
HCAD 241 Survey of Community and Public Health Issues 
HCAD 256 Research & Statistics in Healthcare 
HCAD 262 Fundamentals of Health Information Management 
HCAD 287 Healthcare Personnel and Interdisciplinary Team Leadership 
HCAD 327 Innovation & Trends in Healthcare 
HCAD 365 Healthcare Financial Analysis 
HCAD 385 Healthcare Marketing & Strategic Planning 
HCAD 411 Healthcare Quality & Safety 
HCAD 421 Long Term Care Administration 
HCAD 491 Healthcare Administration Capstone 
HCAD 311 Current Issues in Global Public Health 
HCAD 441 Introduction to Epidemiology 
HCAD 461 Healthcare Disparities 
HCAD 432 Conflict Management in Healthcare 
 
with the agreement that the Library will have the opportunity to review and comment on 
each course as it is adapted or created for the online modality. This review will be made 
as part of the instructional design process. 
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ABILENE​ ​CHRIS5IAN​ ​6NI7ERSI5:ɫ
D ​6NC6M​ C ​EN5ER​ S ​OL65IONS 

M E M O R A N D 6 Mɫ

D ​A5E​: JXO\ 27​, 2020 

5​O​: DU. MHJKDQ HRSH 

F​ROM​: LRUL AQQH 6KDZ, E[HFXWLYH DLUHFWRU IRU DXQFXP CHQWHU 6ROXWLRQV 

RE: NHZ CRXUVHV LQ HHDOWKFDUH AGPLQLVWUDWLRQ 

DXQFXP CHQWHU 6ROXWLRQV (DC6), WKH LQVWUXFWLRQDO GHVLJQ WHDP IRU AC8 DDOODV, LV            
SOHDVHG WR SURYLGH SURYLVLRQDO VXSSRUW IRU WKH IROORZLQJ QHZ FRXUVHV:  

● HCAD 201 IQWURGXFWLRQ WR HHDOWK 6HUYLFHV AGPLQLVWUDWLRQ 
● HCAD 241 6XUYH\ RI CRPPXQLW\ DQG PXEOLF HHDOWK IVVXHV 
● HCAD 256 RHVHDUFK & 6WDWLVWLFV LQ HHDOWKFDUH 
● HCAD 262 FXQGDPHQWDOV RI HHDOWK IQIRUPDWLRQ MDQDJHPHQW 
● HCAD 287 HHDOWKFDUH PHUVRQQHO DQG IQWHUGLVFLSOLQDU\ 7HDP LHDGHUVKLS 
● HCAD 327 IQQRYDWLRQ & 7UHQGV LQ HHDOWKFDUH 
● HCAD 365 HHDOWKFDUH FLQDQFLDO AQDO\VLV 
● HCAD 385 HHDOWKFDUH MDUNHWLQJ & 6WUDWHJLF PODQQLQJ 
● HCAD 411 HHDOWKFDUH QXDOLW\ & 6DIHW\ 
● HCAD 421 LRQJ 7HUP CDUH AGPLQLVWUDWLRQ 
● HCAD 491 HHDOWKFDUH AGPLQLVWUDWLRQ CDSVWRQH 
● HCAD 311 CXUUHQW IVVXHV LQ GOREDO PXEOLF HHDOWK 
● HCAD 441 IQWURGXFWLRQ WR ESLGHPLRORJ\ 
● HCAD 461 HHDOWKFDUH DLVSDULWLHV 
● HCAD 432 CRQIOLFW MDQDJHPHQW LQ HHDOWKFDUH 

ZLWK WKH DJUHHPHQW WKDW WKH DC6 LQVWUXFWLRQDO GHVLJQ WHDP ZLOO KDYH WKH RSSRUWXQLW\ WR              
UHYLHZ DQG FRPPHQW RQ HDFK FRXUVH DV LW LV DGDSWHG RU FUHDWHG IRU WKH RQOLQH PRGDOLW\. 
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ACU Dallas Approval Chart for Curriculum Changes 
A = Approve I = Information Item R = Advise & Respond 

 
Course Number: HCAD 491     or Degree Plan(s):  
 
Circle the number that corresponds to the requested change.  

 
Change to a Course      

1. Title (description unchanged) A A I I I 

2. Description (not affecting content) A A I I I 

3. Course term(s) A A I I I 

4. Content (substantive change) A A A A I 

5. Number of credit hours A A A A I 

6. Course number within the hundred A A I I I 

7. Course number beyond the hundred A A A A I 

8. Prerequisites A A A A I 

9. Course fee(s) A A -- A I 

10. From U to G or G to U A A A A I 

11. Cross list with another program or department A A A A I 

12. Program/department of record A A A A I 

13. Open or close a course A A A A I 

14. New course (application required) A A A A I 

 

 
Change to a Degree Plan       

1. Major/Program Ȅ Revision  A A A A A -- 

2. Major/Program Ȅ Adopt or change admission requirements A A A A A -- 

3. Major/Program Ȅ Add A A A A A -- 

4. Major/Program Ȅ Offer existing university program on campus -- A A A A -- 

5. Major/Program Ȅ Discontinue (proposed by Program or College) A A A A A I 

6. Major/Program Ȅ Discontinue (proposed by Provost) R R A A A I 

        

og ean e Ac rov esi
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7. GPA Ȅ Revise major/program or cumulative requirement A A A A A -- 

        

8. Minor Ȅ Revise course selection A A I I I -- 

9. Minor Ȅ Add A A A A A -- 

10. Minor Ȅ Discontinue (proposed by Program or College) A A A A A -- 

11. Minor Ȅ Discontinue (proposed by Provost) R R A A A -- 

        

12. Degree Ȅ Add A A A A A I 

13. Degree Ȅ Discontinue (proposed by Program or College) A A A A A I 

14. Degree Ȅ Discontinue (proposed by Provost) R R A A A I 

  



 

 
Change to Undergraduate University Requirements         

15. University Requirements Ȅ Change in approved course 
content 

A A A A A A -- A 

16. University Requirements Ȅ Add or drop a required 
course from the University Requirements chart 

A A A A A A A A 

17. University Requirements Ȅ Add or drop a course from a 
menu within the University Requirements chart 

A -- -- A A A -- A 

18. University Requirements Ȅ Change hours within a 
menu on the University Requirements chart 

A A A A A A A A 

 Change to Catalog Information         

1. General requirements for graduation including course 
requirements that are common to all majors for all 
degrees 

-- -- A -- A A A A 

2. Admission requirements -- -- A -- A A A A 
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Program Director/Department Chair 
 

 
 Meghan Hope      Date 
 
 

Dean 
         

 
 Joe L. Cope, Dean     Date 
 
 
 

College Academic Council 
 

 
 Joseph Halbert, Chair     Date 
 
 
 

University General Education Council 
 

 
 Jessica Smith, Chair     Date 
 

Undergraduate Academic Council 
N/A 

 
 Chairǯs signature     Date 
 

Provost 
 

 
 Robert Rhodes, Provost     Date 
 

Faculty 
N/A 

 
 Facult� Senate Chairǯs signature    Date 
 

President 
 

 
 Phil Schubert      Date 

Meghan Hope җJul тпѶ спсп рхѷпп CDTҘ
Meghan HRSe Jul тпѶ спсп

Jul тпѶ спсп


